	
Plan No:
Project ID/WBS Number:  

	Section 28 78 39
PROJECT RECORD DOCUMENTS




SPEC NOTE:   The content of this Section is intended to be supplemental to the requirements of Section 01. If no Section 01 specifications address Project Record Documents for security this Section is intended to identify these requirements.
General
Scope
This section describes Project Record Documents required for successful project completion.
This section shall be read together with the sections describing specific systems, components and the manufacture, installation, operation and maintenance thereof.
Where a discrepancy is noted between the various sections, notify the Consultant for an interpretation.  In the absence of written clarification, the Consultant will assume that the most expensive solution is applicable for use on the project.
General Requirements
Maintain at the job site and throughout construction and configuration an accurate as-built drawing record of devices, cabling and equipment installed referenced to the original system drawings.
Incorporate all changes or deviations from the original drawings, details and other work in detail clearly on the as-built drawings in red ink.  Clearly identify changes to the drawings as the result of approved Change Orders on the drawings by Change Order number and the date of approval.
Maintain at the job site and throughout construction and configuration a copy of all approved Change Orders, Submittals, Test Reports, Clarifications and Specifications.
Note any spare cables installed and available for future use on Contractors as-built documents and label spare cables with identical markings at both ends referenced to the as built drawings.
Do not use record documents for construction or fabrication purposes.
Clearly label each document “Project Record”.
Upon completion of installation and prior to final commissioning tests, provide to the Province and Consultant in electronic format (AutoCad 2021 and Adobe PDF) copies of final system installation drawings with complete as-built configuration information. 
Products
Not used.
Execution
Submission of Record Documents
Upon completion of work deliver the Record Documents to the Consultant neatly organized and indexed and packaged in appropriate file storage boxes.  
Upon completion of work deliver with Record Documents documentation on all software licenses, software maintenance agreements, electronic media files for software installation, configuration file back-up copies, and operation and maintenance manuals.
Refer to Sections 28 78 23 regarding operation and maintenance manuals.
Submission of record documents and materials described herein shall be accompanied by a transmittal letter containing the following:
Date of Submission
Project Name and address
Contractor’s name, address and telephone contact information
Title and number of each record document
Certification that each document submitted is a complete and accurate record of the supplied system(s)
Signature of Contractor or Contractor’s authorized representative. 
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