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Vendor Performance Management Program – Review Request
Vendor Performance Committee
Section A: Contract Information
To be completed by the Vendor Performance Management Team
	Vendor Name
	

	Company Representative
	

	Date Submitted
	

	Contract Title
	

	Contract Amount
	

	Contract ID
	

	Project ID
	

	Project Manager
	

	Contract Evaluation Advisor
	

	Evaluation Number and Period
	

	Evaluation Score Under Review
	

	Current OVPR (not inclusive of evaluation under review)
	



Section B: Review Request
[bookmark: _Toc34038791]Vendor Instructions: Using the evaluation you received from the Vendor Performance Management Team, complete the fields below. 
As per Section 9 of the Vendor Performance Management Program Document, your response must identify each Key Performance Indicator (KPI) you wish to have reviewed, and the reason(s) for the disagreement. Please ensure your response is clear, concise and provides specific details supporting your position. This request must not be more than 20 pages in length. 
If you wish to provide additional documents in support of your position, they must be referenced in your submission for each applicable KPI, total no more than 60 pages and submitted the same time as this request. 
Tables for six Key Performance Indicator review requests are below. If you have less than six for review, please delete unused tables. If you have more than six, you are welcome to copy and complete another table for each additional Key Performance Indicator you wish to be reviewed.


KEY PERFORMANCE INDICATOR REVIEW #1
	Index
	

	Key Performance Indicator Under Review 
(note: either write out the whole KPI, or cut and paste the KPI wording here)
	

	Score Received
	

	Narrative/Rationale Received
	

	Vendor Request and Rationale
· 
· 
· 
· 

Attachment(s)
1. 
2. 
3. 
4. 





KEY PERFORMANCE INDICATOR REVIEW #2
	Index
	

	Key Performance Indicator Under Review 
(note: either write out the whole KPI, or cut and paste the KPI wording here)
	

	Score Received
	

	Narrative/Rationale Received
	

	Vendor Request and Rationale
· 
· 
· 
· 

Attachment(s)
1. 
2. 
3. 
4. 





KEY PERFORMANCE INDICATOR REVIEW #3
	Index
	

	Key Performance Indicator Under Review 
(note: either write out the whole KPI, or cut and paste the KPI wording here)
	

	Score Received
	

	Narrative/Rationale Received
	

	Vendor Request and Rationale
· 
· 
· 
· 

Attachment(s)
1. 
2. 
3. 
4. 






KEY PERFORMANCE INDICATOR REVIEW #4
	Index
	

	Key Performance Indicator Under Review 
(note: either write out the whole KPI, or cut and paste the KPI wording here)
	

	Score Received
	

	Narrative/Rationale Received
	

	Vendor Request and Rationale
· 
· 
· 
· 

Attachment(s)
1. 
2. 
3. 
4. 





KEY PERFORMANCE INDICATOR REVIEW #5
	Index
	

	Key Performance Indicator Under Review 
(note: either write out the whole KPI, or cut and paste the KPI wording here)
	

	Score Received
	

	Narrative/Rationale Received
	

	Vendor Request and Rationale
· 
· 
· 
· 

Attachment(s)
1. 
2. 
3. 
4. 





KEY PERFORMANCE INDICATOR REVIEW #6
	Index
	

	Key Performance Indicator Under Review 
(note: either write out the whole KPI, or cut and paste the KPI wording here)
	

	Score Received
	

	Narrative/Rationale Received
	

	Vendor Request and Rationale
· 
· 
· 
· 

Attachment(s)
1. 
2. 
3. 
4. 




VENDOR SUBMISSION INSTRUCTIONS
Your review request must be submitted to infras.vendorperformance@gov.ab.ca within 10 business days of receiving a Performance Evaluation Result.
Note: Please submit your request using Word and do not PDF your submission. Your response will not be edited or modified for any reason. Your supporting documents may be submitted in any file format.
Please see Section 9 of the Vendor Performance Management Program Document for more information.
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Instructions: 


Using the


 


evaluation you received from the Vendor Performance Management Team, 
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fields below
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As per 


Section 9


 


of the Vendor Performance Management Program Document


, your res


ponse must identify each 


Key Performance Indicator (KPI) you wish to have reviewed


, and the reason(s) for the disagreement. Please 


ensure your response is clear


, concise and provides specific details supporting your position. This request must 


not be more than 20 pages in length
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If you wish to provide additional documents in support of your position, they must be referenced in your 


submission


 


for each applicable KPI, total no more than 60 pages


 


and submitted the same time as this request.
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delete unused tables. If you have more than six, you are welcome to copy 


and complete another 


table for each 


additional Key Performance Indicator you wish to be reviewed.


 


 


 




www.alberta.ca/vendor - performance - management - program   ©202 4   Government of Alberta     |    December 2024     |   Alberta Infrastructure    

Classification: Public  

  Vendor Performance Management Program  –   Review Request   Vendor Performance Committee   Section A: Contract Information   To be completed by   the Vendor Performance Management Team  

Vendor Name   

Company Representative   

Date Submitted   

Contract Title   

Contract Amount   

Contract ID   

P roject ID   

Project Manager   

Contract Evaluation Advisor   

Evaluation Number and Period   

Evaluation Score Under Review   

Current OVPR (not inclusive of  evaluation under review)   

  Section B:   Review Request   Vendor  Instructions:  Using the   evaluation you received from the Vendor Performance Management Team,  complete the   fields below .    As per  Section 9   of the Vendor Performance Management Program Document , your res ponse must identify each  Key Performance Indicator (KPI) you wish to have reviewed , and the reason(s) for the disagreement. Please  ensure your response is clear , concise and provides specific details supporting your position. This request must  not be more than 20 pages in length .    If you wish to provide additional documents in support of your position, they must be referenced in your  submission   for each applicable KPI, total no more than 60 pages   and submitted the same time as this request.     Tables for six Key Performance Indicator   review   requests are below. If   you have less than six for review, please  delete unused tables. If you have more than six, you are welcome to copy  and complete another  table for each  additional Key Performance Indicator you wish to be reviewed.      

