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Drought and Flood Protection Program (DFPP)
Final Grant Reporting Requirements	
	



A final report is required to close an active DFPP grant. Upon receipt and approval by the Program, the final report will permit for the release of any held back funds to be applied against Project expenditures. 
Final reporting requirements for the DFPP will consist of, up to, nine (9) parts: 
1.) A completed DFPP Final Report Template
2.) A completed and signed Final Statement of Funding and Expenditures (SFE)
3.) A completed Final Expenditures & Disbursements Summary
4.) A package containing all invoices and/or proof of other applicable charges towards the Grant Amount that your organization has not previously submitted with interim reporting
5.) For construction Projects, a completed Mitigation Infrastructure Tracking System (MiST) template
6.) If applicable, a package containing photos of the Project 
7.) If applicable, copies of the property assessment(s) used to determine the Grant Payment Amount used to purchase Lands as well as titles for the purchased Lands
8.A) If applicable, an as-built report of the completed project and a certificate of completion   
8.B) If applicable, a copy of the report and/or study produced using the Grant Amount
9.) Testimonial(s), feedback, and/or suggestions for the Program

1.) DFPP Final Report Template
· The DFPP Final Report Template must be completed in full; blank fields will result in the return of the final report for additional information
· For construction projects, please include an as-built report and a certificate of completion as attachments to the report 
· For non-construction projects (e.g. a water resiliency assessment), please attach a copy of the produced report/assessment/study to the final report
2.) Final Statement of Funding and Expenditures
· Utilize the correct Final Statement of Funding Expenditures template – use the ‘Additional Grant’ template if the Project has grant funding aside from the DFPP 
· Ensure that the template is signed by an approved Project representative 
· All financial information must coincide with that on the DFPP Final Report and Expenditures & Disbursements Summary
3.) Expenditures & Disbursements Summary
· Summarize all invoices or other proof of eligible expenses charged towards the Grant Amount; every invoice or proof of expense being submitted must be accounted for in the Expenditures & Disbursement Summary
· Invoices should be listed in sequential order on the Expenditures & Disbursements Summary and individual invoice files should be appropriately named such that they are easy for reviewers to identify
· Ensure the completed Expenditures & Disbursement Summary is submitted in Excel format; for ease of review, do not convert it to PDF
· The total amount of invoices/proof of expenses must equal the ‘Total Project Expenditures to Date’ on the final SFE and must coincide with financial information within the DFPP Final Report 
4.) Invoice Package
· Please submit all invoices and/or proof of other applicable charges being charged towards the Grant Amount 
· The total amount of eligible invoices being submitted must coincide with the DFPP Final Report, final SFE, and the Expenditures & Disbursement Summary
· All invoices being submitted must be included in the Expenditures & Disbursement Summary
5.) Mitigation Infrastructure Tracking System template
· Please ensure that the General Information and Contact Information tables are completely filled out
· For non-construction projects, completion of this form is not necessary
· Please add or delete Detailed Asset Information tables as needed
6.) Project Photos 
· If applicable, please submit at least one photo of every significant asset constructed using grant funding (providing additional photos is encouraged)
7.) Property Assessment(s) and Lands Titles
· Please include a copy of each property assessment that was used to determine the Grant Payment Amount when purchasing Lands for the Project 
· Please include a copy of each title for parcels obtained using the Grant Payment Amount 
8.A) Certificate of completion and an as-built report
· For projects involving construction of physical assets, please include a certificate of completion from the Project engineer/contractor as well as an as-built report for the Project
8.B) Copy of the final report or study results
· For non-construction projects, please submit a copy of the final report, assessment, etc. that was generated using the Grant Payment Amount  
· For projects involving construction of physical assets, please include copies of any design and/or engineering reports that were prepared 
9.) Feedback
· Please include any testimonials, feedback, and/or suggestions regarding your experience with the DFPP
· How has the grant program impacted your organization and what benefits to the community has it provided?

Please submit the completed final report package to the Drought and Flood Protection Program inbox (DFPP@gov.ab.ca) for review. Upon completion of the review, you may be contacted for additional documentation, or to let you know that the final report has been accepted. After the final report has been accepted, it will be sent for final processing, and the held back 10% of the grant amount will be released to the recipient. If there is any surplus funding, it will need to be returned to the Government of Alberta, and you will be provided with directions how to do so. 
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